PART 11 DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.835
STATE OF HAWAI | 17. 836

M ni mum Qual i fication Specifications
for the Cl asses:

CONSERVATI ON. AND RESOURCES ENFORCEMENT ASSI STANT ADM NI STRATOR
(CONSVTN & RESCS ENFC ASST ADMR)
CONSERVATI ON AND RESOURCES ENFORCEMENT ADM NI STRATOR
( CONSERVATI ON & RESCS ENFC ADMR)

Prerequi site Know edge and Abilities Required:

Knowl edge of: A conprehensive knowl edge of the | aws,
rules and regulations relating to forests, fish and wildlife,
public | ands and waters, State parks, historic sites, natural
areas and scientific reserves and coastal zones; principles
and practices of inspection, investigation, and enforcenent;
and principles and practices of supervision and managenment.

Ability to: Plan, direct, coordinate, evaluate, and
manage operations of an enforcenent program establish and
mai ntain effective working rel ationships with other prograns,
ot her agencies, and the general public; analyze and interpret
data; interpret rules and regul ati ons; prepare clear and
conci se reports, articles, and bulletins; nake deci sions
requiring technical and adm nistrative judgenent; direct
enforcement staff and activities; and speak before groups.

In addition, the followi ng know edge and abilities are
required for the class Conservation and Resources Enforcenent
Adm ni strator: Know edge of the principles and practices of
adm ni stration; governmental budgeting; public relations; and
the Ability to develop and adm ni ster an enforcenent program
draft laws and regul ati ons; and prepare program plans and
budget s.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants must have had progressively
responsi bl e experience of the kind and quality described in
the statenments below and in the amounts shown in the follow ng
tabl e, or any equival ent conbination of training and
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Spcl zd Mr | Adm n | Tot al

Class Title Exp Exp Exp Exp

(Yrs) (Yrs) (Yrs) (Yrs)

Conservati on & Resources 2 1 * 3

Enfc Asst Adni ni strator

Conservati on & Resources 2 1 1 4

Enf orcement Admni ni strat or

Speci al i zed Experience: Responsible work experience as
an i ndependent worker in the enforcenent of conservation and
resources |laws, rules and regul ati ons such as those which
provide for the protection and conservation of fish and
wildlife, conservation district resources, boating and ocean
recreati on managenent areas, and other public |ands, waters
and resources. The work nust have involved detecting and
i nvestigating violations, collecting and reporting facts and
evi dence pertaining to such violations, and enforcing and
pronoting conpliance. This experience nust have included al
powers and authority of a police officer.

Manageri al Experience: Responsible managerial work
experience in the enforcenent of conservation and resources
| aws, rules and regul ati ons as descri bed above. The work nust
have denonstrated the ability to establish and maintain
effective working relationships with others, prepare clear and
conci se reports, and included the follow ng el enents:

1) Di recti ng and managi ng operations; devel opi ng and
i npl ementing operational plans, policies and
procedures; analyzing and eval uating program
activities and operations to identify current and
future needs and probl em areas; devel oping sound
solutions to inprove the effectiveness and
efficiency of operations; and planni ng, organizing
and eval uating and coordi nating program activities
to attain objectives within tinme, resource and
budgetary limtations;

2) Sol vi ng conpl ex enforcenment problens and providing
expert advice to others regardi ng enforcenent
princi pl es, nethods and techni ques and | aws, rules
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and regul ations relating to conservation and
resources | aw enforcenment; and

3) Supervising the work of conservation and resources
| aw enf orcenent officers which included planning,
organi zi ng, scheduling and directing the work of
subordi nates; advising themon difficult problem
areas; training and devel opi ng subordi nates; and
eval uating their work performance and di sciplining
t hem when necessary.

Adm ni strative Experience: Admnistrative experience
whi ch invol ved active participation in, and major
responsibility for, the devel opment, managenent, execution and
coordi nation of policies and prograns.

*For the Conservation and Resources Enforcenment Assistant
Adm ni strator, admnistrative aptitude rather than actual
adm ni strative experience nmay be accepted. Adm nistrative
aptitude will be considered to have been net when there is
strong affirmati ve evi dence of the necessary adm nistrative
aptitudes and abilities. Such evidence nay be in the form of
success in regular or special assignnments or projects which
i nvol ved adm ni strative problens (e.g., in planning,
organi zing, pronoting, and directing a program including
policy and budgetary considerations; providing staff advice
and assistance in such matters); interest in admnistration
denonstrated by the performance of work assignnents in a
manner which clearly indicates awareness of adm nistrative
problens and the ability to solve them conpletion of
educational or training courses in the area of adm nistration
acconpani ed by the application of the principles, which were
| earned, to work assignnents; managenent’s observation and
eval uati on of the applicant’s | eadership and adm nistrative
capabilities; success in trial assignnments to manageri al
and/or adm nistrative tasks.

Quality of Experience:

Possession of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been
of such scope and |l evel of responsibility as to conclusively
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denonstrate that he/she has the ability to performthe duties
of the position for which he/she is being considered.
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Ot her Requirenents:

The duties and responsibilities of the classes require
the incunbents to neet all federal and State regul ations
pertaining to the carrying, use and/ or possession of firearns
and amruni tion.

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be
required to performthe duties of sonme positions. 1In such
positions, certification may be restricted to eligibles who
possess the pertinent experience and/or training required to
performthe duties of the position.

Agenci es requesting selective certification nust show t he
connecti on between the kind of training and/ or experience on
whi ch they wish to base selective certification and the duties
of the position to be filled.

Tests:

Applicants may be required to qualify on an appropriate
exam nati on.

Physi cal and Medi cal Requirenments:

Applicants nust be physically able to perform
efficiently and effectively, the essential duties of the
position which typically require the ability to read w thout
strain printed material the size of typewitten characters,
gl asses permtted, and the ability to hear the conversati onal
voice, with or without a hearing aid, or the ability to
conpensate satisfactorily. Disabilities in these or other

areas will not automatically result in disqualification.
Those applicants who denonstrate that they are capabl e of
perform ng the essential functions of the position will not be

di squalified under this section.

Any condition which would cause applicants to be a hazard
to thensel ves or others is cause for disqualification.
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Any di squalification under this section will be nade only

after a review of all pertinent information including the
results of the nedical exam nation, and requires the approval
of the Director.

Ment al / Enoti onal Requirenments:

Al l applicants must possess enotional and nental
stability appropriate to the job duties and responsibilities
and wor ki ng conditions.

This is the first mninmum qualification specification for
the cl ass CONSERVATI ON AND RESOURCES ENFORCEMENT ASSI STANT
ADM NI STRATOR ( CONSVTN & RESCS ENFC ASST ADMR), and an
anmendment to the mninmum qualification specification for the
cl ass CONSERVATI ON AND RESOURCES ENFORCEMENT ADM NI STRATOR
( CONSERVATI ON & RESCS ENFC ADMR), which was approved on
June 8, 1998.

DATE APPROVED: 4/ 3/ 01

DAVI S K YOS
Director of Human Resources Devel opnent



